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"} 4. Datas of Seriss ) } 5. Records _Suiu‘mh (fallowedby title used in office; if different} =
) Earflest - Latest : - o ‘
| July, 1975 to preseng SEOO Energy Program Files
| & Division snd Office Function ~ What is the function of the Division and the Offlce in whlch this record series is creatad?
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_ DEPARTMENT OF ARCHIVES AND HISTORY

/ ' ' ' RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: %éhb'liution No. 76~RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, At!anta, Georgu 30334,
Attention: Scheduling Section.

Appuc?*{:cm FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

FOR AGENCY USE - | 1. Agency Address . - FOR RECORDS MANAGEMENT USE
Acolication Date . | Georgia Department of Human Resources Appiication Number
_ Assistant Commissioner for Aging and —_

May .31’ 1977 4 ‘Special Councils - State Office of 77 2' ' q
1Applicltlon Number Equal Opportunity - 618 Ponce de Leon Dete Received A Datn(:ompim-a
L DHR-150 -Avenue, N, E. - Atlanta, Georgia 30306 JUN 16 977 ISEP -6 1977

2. Person to Contact . ' Working Title Telephone Number
Mrs. Audrey Batten Stenographer 111 894-5323
Ewn Requested ' ' T

8. £3 Estabusn Retsntion Sd-uedulc record will continue to accumulate. _ _
b. O Disposs of presant accumulation; no further sccumulation anticipated. -

Assistant Commissioner for Aging and Special Councils supervises the Office of Aging, Council
- on Maternal and Infant Health, Council on Family Planning, Council on Developmental Disabili-
ties, Appalachian Health and Ch:.ld Development Office, and State Office of Economic Oppor-
tunity. Other duties and responsibilities of this Office are intergovernmental relations,
particularly with county and local officials and their respective State associations.

State Economic Opportunity Office has the responsibility to increase the quality of anti-
poverty programs in the State through grant review, program implementation, human rights, _
resource mobilization, and manpower technical assistance. -

The Energy Coordinator has the responsibility to develop data, store, and analyze informa- .
tion for _energy planning. : )
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7. Reacord s-rlu Dowaption 'diﬁm file contains the fol!owmg documents finciude r‘arm numbm and titles, if any):
undey ‘.‘3 e¥ ' Attach samples of the file.

rolatirato monitoring agencies, contracted through DBR State Ecenomic Opportunity -

a for agsurance that the Contractor is in compliance with cond:.t*ons of the contract
Inc uded” are: Contracts etween DHR and various agencies; assurances complfance with

terms of the contract; fidelity individual bond; discovery bond & schedule of employees
Concerted Services in Training and Education which is a report as to the status of ‘&
specific program, showing auditor's opinion on financial statements, statement of assets,
liabilities and fund balance, statement of revenue and expenses, statement of changes
in fund balance, and audit findings; Grantee Quarterly Financial Report which shows
source of OEQ Grant funds, Application of OEO Grant Funds, and Unexpended OEO Funds
available; SEO0 Energy Conservation Contract Reporting Form (from contract agency) show-
ing amount of coutract agreement, expenditures for quarter, amount of donated time (with
attached signed document), total to be reimbursed to contracted agency, and operational
r%sult (ggusis/fgmlIies/individuals affect%d/served)E narrative reports; %Onations
s sBonad: Shovine donots, SiEnat ey AR RISk MY PR "gf&ng‘“dle";c&pff;’tf ted
alphabetidEIiy Dy name of contracted’agency. [buildinﬁloheatin item and energy cost

information and infi tratlon water - air)
8. Monthly Referancs Ratc - How often are records referred to which are: Pl’bms .
One to six months oid ESEE.W_'- §even o tweive manths old %K1y . Thirteen to twenty-four manths org _BODERLY
twenty-five months and older 2. o '
—a— R L
9, Annusi Rate of Acmmulzdon of Flceurds _ ¥
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s lsthuthaofﬂciai copy of the series? ' _ o T o
X 1 not. where is {32 — : — e
. b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. - =
x | o l3this a vitai record? [ : :
X d Does this series have historical or long term research value? - -
. When one or two dacuments in the file make it necessary to keep the entire ﬂh for a Iong penod could m
X W@ﬂuﬁmﬂv?
LJ.&MLMWMM&:MDHM LooV,
g. Is the information contained.in this saries gver analynd and/or racorded ina summanzed report? h
X i vea, attach copy, .
h, Is there a duplication of this series in vour ofﬂca ar |n another ofﬂcu or agancv? 7 B
X If ves, where? : VL.
L_ummﬂmmmmmmu mn:mfllmed? | i} -
X_1_L_Doss the record saries resuit in a computer printous? - SR N T
" Rmmlon Requirements Tha following requires the series to be kept: ’ :
s Sutelaw R years. - d. Auditperiod X v'ears.
- b, Statute of limitation . _..years, " ». Administrative need
& Federsl law P _years, _ £, Federal ratention mstrucnons .___.,_Q_.vufs
Amch eopv or excert of laws or nqulations. Expiain admlmmtive md }
1. 'Abocovod Dllpomnon lnnrucﬁom -; Thns aqancv racomzmnds that tha fnle senes bo cut off at d\a end of each o
< ; mne T U Cahndar Yesr; @ thl Year a Other — - i ti;en, -
& Hold in the current files ares rnonth(s)..;.:}.__;.;__VEar(s}:then [ T T S
O Transter to local hoiding area; hold year(s);then - - - ..o 70 T oot R
@ Transfer to State Rocords Center; hold ____._..Z___vear{s):then oo o L e, mEr o RSO
D Tl’lﬂlflf to State Archiives fOr permanent rutentlon - T ' ' ' o o -
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